
 

 

FREEDOM TOWNSHIP 

WASHTENAW COUNTY, MICHIGAN 

 

ORDINANCE NO. 47 

MUNICIPAL CIVIL INFRACTION VIOLATIONS ORDINANCE 

[AN ORDINANCE ADOPTED PURSUANT TO 1994 PUBLIC ACT NO. 12 TO ESTABLISH 

A MUNICIPAL CIVIL INFRACTION VIOLATIONS BUREAU FOR THE PURPOSE OF 

ACCEPTING ADMISSIONS OF RESPONSIBILITY FOR ORDINANCE VIOLATIONS 

DESIGNATED AS MUNICIPAL CIVIL INFRACTIONS FOR WHICH MUNICIPAL 

ORDINANCE VIOLATION NOTICES HAVE BEEN ISSUED AND SERVED BY 

AUTHORIZED OFFICIALS; TO COLLECT AND RETAIN CIVIL FINES AND COSTS FOR 

SUCH VIOLATIONS AS PRESCRIBED HEREIN; AND TO REPEAL ALL CONFLICTING 

ORDINANCES OR PARTS OF ORDINANCES] 

 

THE TOWNSHIP OF FREEDOM ORDAINS: 

 

Section 1.   Title.  This Ordinance shall be known and cited as the Freedom Township 

Municipal Civil Infractions Violations Ordinance. 

 

Section 2. Definitions. The following words, terms and phrases, when used in this 

Ordinance, shall have the meanings ascribed to them in this section, except where the context 

clearly indicates a different meaning: 

  

A. “Authorized Township Official” means a peace officer or other personnel of the 

Township authorized by resolution, this ordinance, or any other ordinance to issue 

municipal civil infraction citations or municipal civil infraction violation notices. 

 

B. “Bureau” means the Township Ordinance Violations Bureau, as established by this 

Ordinance. 

 

C. “Municipal Civil Infraction Action” means a civil action in which a person is 

alleged to be responsible for a municipal civil infraction. 

 

D. “Municipal Civil Infraction Citation” means a written complaint prepared by an 

authorized Township official directing a person to appear in court regarding the 

occurrence or existence of a municipal civil infraction violation by the person cited. 

 

E. “Municipal Civil Infraction Violation Notice” means a written notice prepared by 

an authorized Township official, directing a person to appear at the Township 

Ordinance Violations Bureau and to pay the fine and costs, if any, prescribed for the 

violation by the schedule of civil fines adopted by the Township. 

 



 

 

Section 3. Establishment, Location and Personnel of Ordinance Violations Bureau. 

 

A. Establishment. The Freedom Township Ordinance Violations Bureau (hereafter 

“Bureau”) is hereby established pursuant to 1994 Public Act 12 (MCL 600.8396), as 

it may be amended from time to time, for the purpose of accepting admissions of 

responsibility for ordinance violations designated as municipal civil infractions, and 

to collect and retain civil fines and costs for such violations as prescribed herein. 

 

B. Location. The Bureau shall be located at the Township Hall, 11508 E. Pleasant Lake 

Road, Manchester, Michigan 48158. 

 

C. Personnel. All personnel of the Bureau shall be Township employees or elected 

officials.  The Township Board may by resolution designate a Bureau Clerk with the 

duties prescribed herein and as otherwise may be delegated by the Township Board. 

 

D. Operational Procedure. The Township Board may adopt rules and regulations for 

the operation of the Bureau. 

 

Section 4. Bureau Authority. The Bureau shall only have authority to accept admissions 

of responsibility for municipal civil infractions for which a municipal violation notice has been 

issued and served, and to collect and retain the scheduled civil fines and costs for such violations 

as specified in a resolution or ordinance adopted by the Board.  The Bureau shall not accept 

payment of fines and costs from any person who denies having committed the alleged violation 

or who admits responsibility only with explanation.  The Bureau shall not determine or attempt 

to determine the truth or falsity of any fact or matter relating to an alleged municipal civil 

infraction violation. 

 

Section 5. Authorized Township Officials. The following personnel are authorized to 

issue municipal civil infraction violation notices and/or municipal civil infraction citations: 

 

A. Any Peace officer or Deputy Sheriff; 

B. The Township Building and Construction Code Official; and 

C. The Township Zoning Administrator. 

 

The Township Board may by resolution authorize such other personnel to issue municipal civil 

infraction violation notices or municipal civil infraction citations as it deems necessary and 

proper. 

 

Section 6. Municipal Civil Infraction Action; Commencement.  A municipal civil 

infraction action may be commenced upon the issuance by an authorized Township official of: 

 

A. A municipal civil infraction citation directing the alleged violator to appear in court; or 

B. A municipal civil infraction violation notice directing the alleged violator to appear at the 

 Township Ordinance Violations Bureau. 

 



 

 

Section 7. Issuance and Service of Municipal Ordinance Violation Notice or Municipal Civil 

Infraction Citation.  

 

A. Issuance. An authorized local official may issue a municipal civil infraction 

violation notice or a municipal civil infraction citation to a person when: 

 

 (i) The official witnesses a person violate an ordinance which is a municipal civil 

infraction; 

 

 (ii) Based upon investigation, the official has reasonable cause to believe that a 

person is responsible for a municipal civil infraction; or 

 

 (iii) Based upon an investigation of a complaint by someone who allegedly witnessed 

the person violate a municipal civil infraction ordinance, the official has reasonable cause to 

believe that said person is responsible for a municipal civil infraction and the Township attorney 

approves in writing the issuance of a citation or notice pursuant to this Ordinance. 

 

B. Personal Service. The authorized local official must personally serve a copy of the 

municipal civil infraction violation notice or the municipal civil infraction citation upon the 

alleged violator, except as provided in subsections (C) and (D) herein. 

 

C. Exception to Personal Service for Citation After Notice of Violation.     If an authorized 

local official issues and serves a municipal civil infraction violation notice and if an admission of 

responsibility is not made and the civil fine and costs, if any, are not paid at the Ordinance 

Violations Bureau, a municipal civil infraction citation may be filed with the Court and a copy of 

the citation may be served by first class mail upon the alleged violator at his or her last known 

address. 

 

D. Posting. If the alleged violation involves the use or occupancy of land, or a 

building or other structure, the municipal civil infraction violation notice or municipal civil 

infraction citation may be served by posting the notice or citation on the land, building or 

structure at the owner’s last known address. 

 

E. Copy to Supervisor. All municipal civil infraction violation notices and citations issued 

by an authorized local official shall be copied to the Township Supervisor. 

 

Section 8. Ordinance Violation Notice Requirements Admission/Denial of Responsibility. 

 

A. Ordinance Violation Notice Requirements. Municipal civil infraction violation notices 

shall be issued and served by authorized Township officials as provided in this Ordinance. A 

municipal civil infraction violation notice shall include all of the following: 

 

 (i) The name and address of the alleged violator; 

 

 (ii) The violation charged; 

 



 

 

 (iii) The time, date and location of the alleged violation; 

 

 (iv) The time within which the person must appear at the Bureau for purposes of  

  admitting or denying responsibility for the violation; 

  

 (v) A statement that the alleged violator may appear at the Bureau in person or by  

  mail; 

 

 (vi) The amount of the scheduled fines/costs for the violation; 

 

 (vii) The method by which the violation may be admitted or denied; 

 

 (viii) The consequences of failing to pay the required fines/costs or appear at the  

  Bureau within the required time; 

 

 (ix) The address and telephone number of the Bureau; and 

 

 (x) The days and hours that the Bureau is open. 

 

B. Denial of Responsibility. Where a person fails to admit responsibility for a violation 

and pay the required civil fines/costs within the designated time period, the Bureau Clerk or 

other designated Township employee(s) shall advise the complainant to issue and file a 

municipal civil infraction citation for such violation with the court having jurisdiction of the 

matter.  The citation filed with the court shall consist of a sworn complaint containing, at a 

minimum, the allegations stated in the municipal civil infraction violation notice and shall fairly 

inform the alleged violator how to respond to the citation.  A copy of the citation may be served 

by first class mail upon the alleged violator at the alleged violator’s last known address.  The 

citation shall thereafter be processed in the manner required by law. 

 

Section 9. Municipal Civil Infraction Citation Requirements. 

 

Citation Requirements. Municipal civil infraction citations shall be issued and served by 

authorized Township officials as provided in this Ordinance and by law.  A municipal civil 

infraction citation shall comply with the following requirements: 

 

A. The citation shall be in a form approved by the State Court Administrator. 

 

B. Citations shall be numbered consecutively. 

 

C. The original shall constitute a complaint and notice to appear and shall be filed with the  

 district court.  The first copy shall be retained by the enforcing agency.  The second copy 

 shall be issued to the alleged violator if the violation is a misdemeanor.  The third copy 

 shall be issued to the alleged violator if the violation is a municipal civil infraction. 

 

D. The citation shall be signed by an authorized local official and shall be treated as made 

 under oath. 



 

 

E. The citation shall specify the time and place for the violator to appear in court. 

 

F. The citation shall contain all of the following information: 

 

 (i) The name and address of the alleged violator; 

 

 (ii) The violation charged; 

 

 (iii) The name, address, and phone number of the court where the alleged violator  

  must appear; 

 

 (iv) The time at or by which the appearance shall be made. 

 

G. The citation shall advise the alleged violator of the following alternatives: 

 

 (i) The alleged violator may admit responsibility at or by the time set for appearances 

  in court by mail, in person, or by representation. 

 

 (ii) The alleged violator may admit responsibility with explanation.  If the alleged  

  violator wishes to admit responsibility “with explanation” in person or by   

  representation, the alleged violator must apply to the court in person, by mail, by  

  telephone or by representation within the time specified for appearance and obtain 

  a scheduled date and time for an appearance. 

 

 (iii) The alleged violator may deny responsibility.  If the alleged violator desires to  

  deny responsibility, the alleged violator must apply to the court in person, by  

  mail, by telephone or by representation within the time specified for appearance  

  and obtain a scheduled date and time to appear for a hearing, unless a hearing date 

  is specified on the citation. 

 

 (iv) A hearing shall be an informal hearing unless a formal hearing is requested by the 

  alleged violator or the municipality. 

 

 (v) At an informal hearing the alleged violator must appear in person before a judge  

  or magistrate without the opportunity of being represented by an attorney. 

 

 (vi) At a formal hearing the alleged violator must appear in person before a judge with 

  the opportunity of being represented by an attorney. 

 

 (vii) A notice that the failure of the alleged violator to appear within the time specified  

  in the citation or at the time scheduled for a hearing or appearance is a   

  misdemeanor and will result in entry of a default judgment against the alleged  

  violator on the municipal civil infraction. 

 

 

 



 

 

Section 10. Schedule of Civil Fines and Costs Applied to Municipal Civil Infraction Violation  

Notices. The Township Board may by resolution establish a schedule of civil fines and 

costs payable to the Bureau upon admission of responsibility by persons served with a municipal 

civil infraction violation notices. 

 

Section 11. Records and Accounting. The Bureau Clerk or other designated Township 

official/employee shall retain a copy of all municipal civil infraction violation notices and 

citations, and shall account to the Township Board once a month or at such other intervals as the 

Township Board may require concerning the number of admissions and denials of responsibility 

for ordinance violations and the amount of fines and costs collected with respect to such 

violations.  The civil fines and costs collected shall be delivered/paid to the Township Treasurer 

or his/her designated representative, and shall be deposited in the general fund of the Township. 

 

Section 12. Availability of Other Enforcement Options. Nothing in this Ordinance shall be 

deemed to require the Township to initiate municipal civil infraction enforcement activity by 

issuance of a violation notice.  As to each violation designated as a municipal civil infraction the 

Township may, at its sole discretion, proceed directly with the issuance of a municipal civil 

infraction citation or take such other enforcement action as is authorized by law. 

 

Section 13. Severability. The provisions of this Ordinance are hereby declared to be 

severable and if any part is declared invalid for any reason by a court of competent jurisdiction it 

shall not affect the remainder of the Ordinance which shall continue in full force and effect. 

 

Section 14. Repeal. All ordinances or parts of ordinances in conflict with this are 

hereby repealed. 

 

Section 15. Publication and Effective Date. The Township Clerk shall cause this 

Ordinance to be published in the manner required by law, and shall become effective thirty (30) 

days after publication.  

 

 This Ordinance was duly adopted by the Freedom Township Board at its regular meeting 

called and held on the 12 day of June, 2018, and was ordered given publication in the manner 

required by law. 

 

       ____________________________________ 

       Valisa Bristle, Clerk 

       Freedom Township 

 

       ____________________________________ 

       Dale Weidmayer, Supervisor 

       Freedom Township 

Reading: July 10, 2018 

 

Adoption: July 10, 2018 

 

Publication and Effective Date:  July 25, 2018 and August 25, 2018 



 

 

 I, Valisa Bristle, Clerk of Freedom Township, Washtenaw County, Michigan, hereby 

certify that the foregoing Freedom Township Ordinance No. 47 was duly approved and adopted 

by the Township Board, Township of Freedom at a regular meeting of said Township Board held 

on 10th day of July, 2018. 

 

 

Dated:  July 11, 2018     __________________________________ 

       Valisa Bristle, Clerk – Freedom Township 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


